To add an announcement:

1. From the dashboard, select News Tickers from the left menu.
2. Under the Ticker titled “MMT Announcements” choose Edit
3. You should be in the “Ticker Type” screen by default.
4. Edit ticker text as desired.
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5. Remove or add tickers by clicking the x or +
6. Click the Update button in the right-side menu to make changes live.
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To remove an announcement:
[bookmark: _GoBack]Do not delete the ticker. If the ticker is deleted you will have to edit the shortcode that accesses the ticker on the main page content. If you don’t understand what that means, then definitely don’t delete the ticker.
Instead, do:
1. From the dashboard, select News Tickers from the left menu.
2. Under the Ticker titled “MMT Announcements” choose Edit
3. You should be in the “Ticker Type” screen by default.
4. Instead of adding text, select all text in “Ticker text” box and delete. 
a. Do not leave any text in the box, not even a space.
b. A completely empty ticker box should display a grayed out message beginning “Add your content here…”
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5. Click the Update button in the right-side menu to make changes live.
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Shortcode Direct Function
Copy and paste this shortcode into a page or post to display the ticker within the post Copy and paste this code directly into one of your theme files to display the ticker any where you want on your

content. site.

[ditty_news_ticker id="1639"] <2php if(function_exists(’ditty_news_ticker')){ditty_news_ticker(1639);} 2>

Select Shortcode. Select Function
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TICKER TEXT

The Library will be closed on Friday, June 7th for a Staff Development day. [this is a test so we know what these announcements look like]
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